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Introduction:

The Governing Body recognises the value of providing a wide range of experiences to
enrich and extend pupils’ learning and to contribute to their personal development. The
Head Teacher and Governing Body aim to promote and provide such experiences for the
pupils of the schools, both as part of a broad and balanced curriculum and as additional
optional activities.

However, many of these activities have an associated cost and cannot be provided unless
voluntary contributions are received or parents are charged.

This policy will set out the circumstances in which charges will or will not be made for
school activities and when charges may be waived in order to ensure that all pupils have an
equal opportunity to benefit from school visits, curricular and extra-curricular activities.

Statement:
The policy complies with the requirements of the Education Act 1996
Where ‘parent’ is referred to this will include adults with a responsibility for the pupil.
We aim:-
e To make school activities accessible to all pupils regardless of family income
e To encourage and promote external activities which give added value to the
curriculum
e To provide a process which allows activities to take place at a minimum cost to
parents, pupils and the school
e To respond to the wide variations in family income while not adding additional
unexpected burdens to the school budget.

Legislation and guidance

This policy is based on advice from the Department for Education (DfE) on charging for school activities and
the Education Act 1996, sections 449 to 462 of which set out the law on charging for school activities in
England.

It's also based on guidance from the DfE on statutory policies for schools and academy trusts.

The DfE in its guidance to School Governors states that:
School governing bodies and Local Authorities cannot charge for:
e An admission application to any state funded school;
e Education provided during school hours (including the supply of any materials,
books, instruments or other equipment);
e Education provided outside of school hours if it is part of the national curriculum, or
part of a syllabus for a prescribed public examination that the pupil is being
prepared for at the school, or part of religious education;


https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
https://www.gov.uk/government/publications/statutory-policies-for-schools-and-academy-trusts/statutory-policies-for-schools-and-academy-trusts

e Instrumental or vocal tuition, for pupils learning individually or in groups, unless the
tuition is provided at the request of the parent;
e Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school.

Schools and Local Authorities can charge for:
e Any materials, books, instruments or equipment where the child’s parent wishes
him/her to own them;
e Optional extras (see below)
e Music and vocal tuition, in limited circumstances

e Community facilities

Definitions
> Charge: a fee payable for specifically defined activities
2 Remission: the cancellation of a charge which would normally be payable

Roles and responsibilities

1 The governing board

The governing board has overall responsibility for approving the charging and remissions
policy, but can delegate this to a committee, an individual governor or the headteacher.

The governing board also has overall responsibility for monitoring the implementation of
this policy.

Responsibility for approving the charging and remissions policy has been delegated to the
[Governing Body].

Monitoring the implementation of this policy has been delegated to the [Head Teacher].

2 Headteachers
The headteacher is responsible for ensuring staff are familiar with the charging and
remissions policy, and that it is being applied consistently.
3 Staff
Staff are responsible for:
> Implementing the charging and remissions policy consistently

> Notifying the headteacher of any specific circumstances which they are unsure about or
where they are not certain if the policy applies

The school will provide staff with appropriate training in relation to this policy and its
implementation.

4 Parents

Parents are expected to notify staff or the headteacher of any concerns or queries regarding the charging and
remissions policy.



Where charges cannot be made

Below we set out what we cannot charge for:

1 Education
> Admission applications

2 Education provided during school hours (including the supply of any materials, books,
instruments or other equipment)

> Education provided outside school hours if it is part of:
e The National Curriculum

e A syllabus for a prescribed public examination that the pupil is being prepared for
at the school

e Religious education

> Instrumental or vocal tuition, for pupils learning individually or in groups, unless the
tuition is provided at the request of the pupil’s parent

> Entry for a prescribed public examination if the pupil has been prepared for it at the
school

> Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school

2 Transport

> Transporting registered pupils to or from the school premises, where the local authority
has a statutory obligation to provide transport

> Transporting registered pupils to other premises where the governing board or local
authority has arranged for pupils to be educated

> Transport that enables a pupil to meet an examination requirement when he or she has
been prepared for that examination at the school
3 Residential visits
> Education provided on any visit that takes place during school hours
> Education provided on any visit that takes place outside school hours if it is part of:
e The National Curriculum

e A syllabus for a prescribed public examination that the pupil is being prepared for
at the school

e Religious education

> Supply teachers, covering for teachers who are absent from school, accompanying
pupils on a residential visit

Where charges can be made



Below we set out what we can charge for:

1 Education

> Any materials, books, instruments or equipment, where the child’s parent wishes him or
her to own them

> Optional extras (see section 6.2)
> Music and vocal tuition, in limited circumstances (see section 6.3)
> Certain early years provision
> Community facilities
> Examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school and the
pupil fails, without good reason, to meet any examination requirement for a syllabus
2 Optional extras

We are able to charge for activities known as ‘optional extras’. In these cases, schools can
charge for providing materials, books, instruments or equipment. The following are optional
extras:

> Education provided outside of school time that is not part of:
e The National Curriculum

e A syllabus for a prescribed public examination that the pupil is being prepared for
at the school

e Religious education

> Examination entry fee(s) if the registered pupil has not been prepared for the
examination(s) at the school

> Transport (other than transport that is required to take the pupil to school or to other
premises where the local authority or governing board has arranged for the pupil to be
provided with education)

> Board and lodging for a pupil on a residential visit

> Extended day services offered to pupils (such as breakfast clubs, after-school clubs, tea
and supervised homework sessions)

When calculating the cost of optional extras, an amount may be included in relation to:

> Any materials, books, instruments or equipment provided in connection with the
optional extra

> The cost of buildings and accommaodation
> Non-teaching staff

> Teaching staff engaged under contracts for services purely to provide an optional extra
(including supply teachers engaged specifically to provide the optional extra)



> The cost, or an appropriate proportion of the costs, for teaching staff employed to
provide tuition in playing a musical instrument, or vocal tuition, where the tuition is an
optional extra

Any charge made in respect of individual pupils will not be greater than the actual cost of
providing the optional extra activity, divided equally by the number of pupils participating.

Any charge will not include an element of subsidy for any other pupils who wish to take
part in the activity but whose parents are unwilling or unable to pay the full charge.

In cases where a small proportion of the activity takes place during school hours, the
charge cannot include the cost of alternative provision for those pupils who do not wish to
participate.

Parental agreement is necessary for the provision of an optional extra which is to be
charged for.

3. Residential visits

We can charge for board and lodging on residential visits, but the charge must not exceed
the actual cost.

Voluntary contributions:
Voluntary contributions may be requested to help with providing activities even though they
may be part of the normal school day or part of the National Curriculum.

The terms of any request made to parents will specify that it is a voluntary contribution and
in no way represents a charge. In addition the following will be made clear to parents:
a) That the contribution is genuinely voluntary and a parent is under no obligation to
pay.
b) That registered pupils at the school will not be treated differently according to
whether or not their parents have made any contribution in response to the request.
c) If the activity cannot be funded without voluntary contribution, the governing body
or Head Teacher must make this clear to parents at the outset. An initial letter
should explain the nature of the proposed activity and its likely educational value. It
should then indicate the contribution per pupil which is required for the activity to
take place. It should emphasise that there is no obligation to contribute and that no
pupil will be omitted from the activity because his/ her parent/carer are unwilling or
unable to contribute, but it should be made equally clear that the activity will not
take place if parents are reluctant to support it.

The responsibility for determining the level of voluntary contribution is delegated to the
Headteacher.

All voluntary contributions will be used to offset the cost of the activity or event.

Parents will be invited to make a voluntary contribution for the following:



e The Diocesan Building Fund

e Board and lodging on residential visits

e The proportionate costs for an individual child of activities wholly or mainly outside
school hours (optional extras):

o Travel

o Materials and equipment
o Non-teaching staff costs
o Entrance fees

o Insurance costs

e After school and pre-school clubs

e Music/vocal tuition if it is not required for the National Curriculum and is provided for
an individual pupil or for groups of pupils.

e Damage to or loss of school property - the cost of replacing any item, such as a
broken window or defaced, damaged or lost book, where this is a result of a pupil’s
behaviour.

e Any other education, transport or examination fee unless charges are specifically
prohibited.

e Visits to school by professionals e.g. Authors, storytellers, musicians, dancers, artists
etc.

Contributions towards the Building Fund will be requested at the start of every school year
and can be made via the school payment system, Tucasi:
https://www.scopay.com/holycross-pri?redirect=true

Individual Music Tuition: Music/vocal tuition can be arranged directly with the Wight
Music Education Hub, during or after school hours. Parental agreement and a signed
contract will be obtained by the Music Service before the tuition is provided. The school
office holds contact details for the Music Service.

Ingredients or Materials for Practical Subjects: Parents are encouraged to provide
ingredients, materials, etc. needed for practical subjects such as Technology. The
Governing Body may charge for, at cost or less, or require the supply of, ingredients and
materials if parents have indicated, in advance, their wish to own the finished product.

Photocopying: Any photocopying that is requested by parents relating to their child,
under the ‘Freedom of Information Act’, will be charged at 10p per sheet and 20p for
any colour printing.

Private fees: Any report or data that is requested on a child for the purpose of a third
party private assessment requested by a parent (eg. Mid-year pupil progress report for
solicitors, private psychologist reports or solicitor reports) will be charged at an agreed rate
by the Head Teacher in discussion with the Chair or Vice-chair of Governors. This rate will
include a cost for staff time to sort and collate the relevant information (not less than £10
per hour) as well as photocopying charges (not less than 10p per sheet) and postage.



The Governing Body may, from time to time, amend the categories of activity for which a
charge may be made.

Nothing in this policy statement precludes the Governing Body from inviting parents to
make a voluntary contribution towards the cost of providing education for pupils.

Remissions

In some circumstances, the school may not charge for items or activities set out in sections
6 and 8 of this policy. This will be at the discretion of the governing board and will depend
on the activity in question.

1 Remissions for residential visits

Parents who can prove they are in receipt of any of the following benefits will be exempt
from paying the cost of board and lodging for residential visits:

> Income Support

> Income-based Jobseeker’s Allowance

> Income-related Employment and Support Allowance

> Support under part VI of the Immigration and Asylum Act 1999
> The guaranteed element of Pension Credit

> Child Tax Credit — provided you're not also entitled to Working Tax Credit and have an
annual gross income of no more than £16,190

> Working Tax Credit run-on — paid for 4 weeks after you stop qualifying for Working Tax
Credit

> Universal Credit — if you apply on or after 1 April 2018, your household income must be
less than £7,400 a year (after tax and not including any benefits you get)

they should request for the school to remit the full the cost of board and lodgings for any
residential activity that the school organised for the pupil if the activity is deemed to take
place within school hours.

There may be cases of family hardship which make it difficult for pupils to take part in
other particular activities for which a charge is made. When arranging a chargeable activity
the Governing Body will invite parents to apply in confidence for the remission of charges in
part or in full. Authorisation of remission will be made by the Head Teacher in consultation
with the Chair of the Governing Body.

Data Protection of pupils and families:



Teachers will ensure that these children are not publicly identified. This is particularly
important as the fear of stigmatisation is often a key element in the non-take up of Free
School Meals.

This will be accomplished by developing methods of collecting voluntary charges or dinner
money, which do not identify children who do not contribute.

Monitoring arrangements

The Head teacher monitors charges and remissions, and ensures these comply with this
policy.

This policy will be reviewed by the School Business Manager annually

At every review, the policy will be approved by the Full Governing Body.
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